Check List Entry for processing the application for grant of Sale permission

Check List Entry 


Check List Edit


Computer Code 











Date of receipt of application 

Block number


Property number 
Colony name 







Whether Residential /Commercial / Residential-

cum –commercial 

Details of the Applicants. 

*Status :1-Recorded Lessee; 2Authorised of the 

Recorded Lessee; 3-Others (Piz Specify)

Address for Communication 

Name 

House No/Street 

Locality 

City 


Pincode


Telephone Number 

Email

Name (s) of the Lessee (s) on record 

Registration particulars of Lease deed 

Registration Number 










Book Number 


Volume Number 




Page From 


Page To 

Date 

Date of Substitution / Mutation letter, if any 

Details of Details of intended Purchaser 

*Status: 1-Firm /-2 Individual /3-Company



Whether the application is for the Total or part of the 

Property.

If the application is for part of the property, whether 

It is for the undivided share or will it amount to sub-division

i. Total build-up area  


ii. Area being used for non-residential use 

iii. Area of he lese hold plot 


whether the application is submitted by Lessee or GPA

If the application from Lessee, whether all the Co-

lessees have signed the application.

If the application from is a GPA holder:

a) Whether a certified copy of the GPA is furnished ?

b) Name of the GPA Holder

c) Address of the GPA Holder:

House Number / Street 

Locality

City 

Pincode 

Whether this GPA covers the present property?

Whether was this GPA executed and registered ?

If registration, the registration particulars of GPA:

Registration Number 

Book Number 

Volume Number 

Page From 

Whether area of the lease hold plot is mentioned 

Correctly?

Whether the registration particulars of the lease 

deed are mentioned correctly?

Whether the agreement is for Total or part of he 

Lease property?

If for part of the property, whether this will 

Amount to sub-division

Whether the proposed sale is first or subsequent

Sale ? (Applicable only for rehabilitation property)

If subsequent sale, the transaction value per last

As per last sale Rs. 

Whether unearned increase is to be levied as per the

Terms of the lease deed ?


30(a) When the property was last inspected? (Date)

(b) Whether the building was constructed on the leased plot?

c) Whether there were any breaches ? 

d) If there were breaches, whether there were any communications

    to the lessee(s)

e) Whether the past breaches were regularised ? 

f) If so, Upto what Date?

31(a) Whether there were any litigation regarding the title of the property? 

    (b) If yes, please furnish the following details; 

Suit Number 

Court Name

Plaintiff Name 

Defendant Name 

Date of hearing 

i. Whether the lease was Determined / Cancelled/

property re-entered?

ii. If re-entered, whether the re-entry is withdrawn 

Whether property stands Mortgaged ?

a) If yes, whether NOC from Mortgage furnished ?

If the building is constructed by the lessee, what is 

the evidence available to prove the completion of building ?

a) Whether any Misuse charges/ damages were earlier demanded

and not paid by the lessee ?

i. If yes, indicate the amount Rs. 

ii. Letter Number 

iii. Letter Date 

Crucial date for calculation of unearned increase


Remarks

Singing Authority

